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ONLINE BUSINESS: Setting Up Your Account

This is how we do business now!

The Government of Saskatchewan has launched an online business portal for a modern,
streamlined, 24/7 approach to doing business with you. The online business portal is akin to
online banking: It makes submitting permits, applications and other documents easy, but it also
provides a centralized record of all activity — an interface —that is accessible to both you as the
client and the Government of Saskatchewan.

In a growth economy based on natural resources, it is essential that environmental
management decisions be based on a complete picture of the landscape, and for this we need
modern information management technology. Improvements to data management and
sharing will help the province with environmental analysis. This in turn will help us make
informed decisions about managing our resources so that we can sustain growth and
opportunities.

In order to conduct environmental business with the Government of Saskatchewan using the
online portal, it is important that your individual account and organization be registered and set
up to include any organizational hierarchical relationships that may exist, as well as
appropriately assigned stakeholder roles.

This document has been designed to guide you through the processes of creating a user
account; registering an organization, and assigning roles. Once you complete the required
steps, you will be able to start doing environmental business online with the Government of
Saskatchewan.

Need help setting up your account?

Contact: BusinessAdoption@gov.sk.ca

If you have questions regarding policies or programs, please contact the subject matter expert
you normally work with or our Client Service Office at 1-800-567-4224.

Saskatchewan Ministry of Environment
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A) CREATE A USER ACCOUNT

This section will guide you through the steps of creating a personal account on the portal. Your personal account
will allow you to: apply for any permissions or applications as an individual, create an account for the organization
you belong to, and manage any profile information. In order to create a user account you will need a valid email
address and personal contact information. Follow the steps below to begin setting up your account.

f‘ Saskatchewan 1. Go tothe Government of Saskatchewan

homepage:
http://www.saskatchewan.ca/

Select the Government box.

3. Select Ministries, then select Environment from
the list of Ministries.

Most popular pages in Government
Ottain a copy of lagesation
Find & Government empioye of office locabon
Rend the latet! nows arbces and reaias.
Reques! a congratulaiony message
Find minesiry program and senice informaton
Can'tind 17 Visil our old wilriite Gow sk ca

Find people and listings for Ministries

government offices e oo aicul the govaerimesi il
Search for govrnment emplayeas o ks up the Government of Saskatchowan View &
offices. o go through Istngs. of all st of all tha menstrgs, such a5 heestry of Hoalth
DOVEIMIMAN! O/paNCatons and OMCes o Mewstry of Emaronment, and lsarn about the
located throughout Siskalchewan Pudiic sarvices offered through oach ong

Managing Saskatchewan's diverse landscapes and renewable natural reseurces in support of a healtny Mora
environment, growing economy and strong community. Responsible for envionmental protection,
susiainable management of widiife, fish, forests and Crown lands.
vt 4, Scroll down the page to the section on
About this ministry:
1 Iomnon you man e sk e Information you might be looking for.
2 Programs and services ...
3 Ministers and managers
4 Foms ang Pusicatons —— 5. Select the link Online permitting services for
__ Print this page
5 Legslation
6 Mowssolsssss business, municipalities and individuals.
1. Information you might be looking for Click Here
If you har
Purchase a hunting or angling licence pguu contact]
Fish in one of Saskalchewan's 100,000 lakes or hunt in the province's vast and beautiful
Inguiry Centre T
Online permitting services for lities and individua: Phone {500) 567.
Email contre mg
Find environmental permitting apphicabions and information for Businesses, municipalities o indniduats.
Maore
Access e iscellanes i
Download applications for fishing events, sale of wildife, scientiic permits, importiexport of wikdide, TIPS (Turn in Pos
outfitter’s licence, capture of wikd raplors, domestic sewage disposal and more.
-

Saskatchewan Ministry of Environment
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Special Search

Need Assistance? ‘ ‘ Need information on the

Client W ministry’s program areas? Click Here.
1-800-567-4224

oonRoME o
Results-Based Regulation

Click Here

: :
Online Services 0
B This sign i featuire i anly

avakable to select industry. i you

flel YO FEQUATE SCCE4E 10 EhE

festure. ploase conlact the

E [

The Ministry of Environment's Mission is hwmmmmmwmanmmm
> Forms mm-lmmznuzum ‘social benefits. For businesses, environmental management
hy

Ax Qualty EMM Fisheres

=N Need Assistance?
LI 4 Client Service Office

1-800-567-4224

Don't see what

you're locking for?

Report a Industrial umu and Water Sacurity

Violation ‘-‘:ﬂl:l'lﬂ Spults and Lanatils EWM Agency

On-Line M‘”‘“"
!}' fmﬂnmm Chace & Minisiry Bl

4 St WSA ENVIRONMENT

Quick Search:

@ T st O pa Gowermen e+ [ 0

Secure Login
Email Address

Password

EEUN  forgot Your Password?  Not registered yet? CREATE AN INDIVIDUAL PROFILE

Saskatchewan Ministry of Environment

6. Select Businesses under the Online Services.

7. Select SIGN-IN to navigate to the secure login
page.

8. The login page appears.

9. Asyou do not yet have an account, select
CREATE AN INDIVIDUAL PROFILE.



ONLINE BUSINESS: Setting Up Your Account

Fridsy. Maren 012012

Durmctory | Cantact iy

Online Services 0

Create a User Account

You can create  profle onke by providing the folowing infomation.

Password length mimemum 7, with at least 1 letter, 1 capitalletter, 1 number, and 1 non-alphanumenc character required.

Last Name *

Address Line 1 (e.g. Street address, P.0. bax, RR no, etc.)

Home Phone (+1)
(306) 555-5555

Cell Phone (+1)
(306) 555-4444
Business Phone (+1)
(306) 555-3333
Work Extension

Fax (+1)

Preferred Method of Contact
E-mail [=

This online account registration process will provide you with access to mast Ministry of Environment applications for
permission services, Some applications may require payment prior to submission and same permissions may require
payment upon Ministerial approval. Your account user name and password are required each time you sign in, 50 it is a good
wea to keep a copy of all your registrabon nfarmation in a safe place. Please read the following legally binding statement and
click the Accept butten:

1 eertify that the information 1 have provided duting this User BECOUnt FJISTFALIEN 1S Ly geet. 1 will
comply with the privilege that this user account will be used solely for my individus Qot be
shared with other parties.

/1 have read and accept the terms and conditions *

A confirmation email will be sent to your email address to verify your account registration,

You will be asked to review the terms and conditions on the next screen.

f|  Government Choote a Mnstry =l
/) o
7 Saskatchewan WSA ENVIRONMENT

Foy Mann 01, 213
Carectony | Contast Uy

Success

Your sccount has been successfully created, Flease cick the Sign-In button to proceed.

Home | Ministry of Evironment Websile | Disclimer | Privacy | Help | Feedback | Site Map | © Copyright 2013 | Bulld 1.0.0.71

Saskatchewan Ministry of Environment

10. Create a User Account appears.

11. Complete the registration form with as much
detail as possible. You must enter the following
information:

a. Email Address (this will be your user ID)
b. Password - Minimum length is 7 with at least

1 letter, 1 capital letter, 1 number and 1 non-

alphanumeric character

Confirm Password

First Name

Last Name

City of Residence

Postal Code

Province

Swm o0 o0

12. Select your Preferred Method of Contact. The
choices are:
a. Phone
b. Cellular
c. Email

d. Fax
NOTE: Make sure to provide your contact
details.

13. Read the details at the bottom on the page
including the terms and conditions.

14. Accept the terms and conditions to confirm your
accordance to these requirements and select
CREATE USER ACCOUNT.

15. Your account has successfully been created.

16. You can now select SIGN-IN and enter your new
user ID (email address) and password.
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B) REGISTER AN ORGANIZATION

This section will guide you through the steps of registering an organization on the portal. Creating an organization
will allow you and other individuals of the organization to do business online with the ministry on behalf of the
organization. In order to complete this process you will need a personal account and details of the organization
(e.g. name, address, phone number, city). You will also need to know if you are creating an organization for the
first time, creating an additional independent organization, or creating affiliate organizations. Follow the steps
below to begin registering an organization.

§  Government Chadae a Mty

l of
7 Sakatchewan WSA ENVIRONMENT

Frctay, March B, 2013

® st O aicowenert stes [N D oo oo - Direstary | Cortastuy

Online Services O

Secure Login

17. On the Secure Login page, enter your email
address and password.

Emad Address

Password

m Forgot Your Password?  Not regstered yet? CREATE AN INDIVIDUAL PROFILE

Government Choose a Ministry =
1/ e — WSA ENVIRONMENT
S 18. This is called the portal dashboard. Follow one

of the steps listed below to create an
organization:

Dwrectory | Contact Us.

— a. To register an organization for the first time,
i | inproress | compltes [ | start at step 16.

—— e b. To register an organization that is not
Date Date Permit or . . .
SrpaRmmen ¥ mmbery i Completed * Submission progest e associated with a previously created

organization, start at step 17; or
c. To register an organization affiliated with an
existing organization, start at step 21.

Government Ghacaa 3 iy &

!/ of
A Saskatchewan

First Organization

Encay, Jamuary 24, 2014
Dwectory | Contact Us

19. Select Register Organization in the top banner.

* Now skip to step 25

[ o0 | s | comes e ] oo

Search:
Application,
Date Date Permit or
Submitted  Completed Submission Project Status
Description

Organization Number »

Saskatchewan Ministry of Environment
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Quick Search: Wednessay. Aty 03 2011

Sirermory | ContactUs

Budding, Daphne  Logost.
Manage

Online Services O ety
 Indwidual Dashboard

@ s € s Govermes s [ )

Select User Profile

Please select which dentty you would e to assume for ths session
You can change this at a lates tme by selecting Manage Business Profie from the menu on the tap ight of any page within thes apphcation

& Indvidual {Mysell) - Indvidual
B3 - Dganzation Admnstrator
B3 - Stakeholder Adminstrator
63 - Employee
83 for Me - rganaabon Administrator
B3 for Me - Stakeholder Adminstrator
3 for Me - Project Adminstrator
B3 b5 Beautiul - Employes

B3 is Beautful - Organization Administrator
B3 i Beautful - Stakeholder Administrator
83 is Beautful - Project Administrator \

SELEGT IENTITY

REGISTER ORGANIZATION.

Select User Profile

Pease solect d lce o assume for this session.

You can chang by selcting Manage Business Profile from the meny on the top Aight of any page within this appication.

gt [Myse¥) - Indondual

@53 - Organization Adminstrator

B3 - Stakeholder Administrator

B3 - Employse

B3 for Me - Organszation Admmstrator

83 for Me - Stakeholder Admmistrator

B3 for Me - Project Administrator

B3 is Beautiul - Employee.

B3 is Beauthul - Orgunization Admnistratir

63 5 Beauthul - Stakehalder Adminstrator

B3 s Beautéul - Project Adminsaratar

-l Adedress
daphne buddng ooy sk.ca
Main Phane {41}

(306) 555-8888

Other Phone (+1)

Fax (+1)

ADDRESS

Address Line 1 (4. Street adress, P.0, box, RR no, etc.)*
1a0d of thefive

Address Line 2 («.q. Aparument, suite, unit, bulding, floor, etc.)
Adddress Line 3
Gity*

Regoa

Country”

Canada (+1)
Proviece / State*
Sasknkc herwant

Postal / Zip Code™

Other Provines / State ?
seceen cup ommzsnon | eenan

Saskatchewan Ministry of Environment

Additional Organizations
(not associated with a previously created
organization)

20. Ensure that your user profile is set to Individual.

21. Select the REGISTER ORGANIZATION button at
the bottom right.

* Now skip to step 25

Affiliate Organizations

To create affiliate organizations, register each in a
hierarchical manner, beginning with:
Highest level — Parent Organization; e.g. Head
Office; then
Lower levels — Child Organizations; e.g. Regional
Office/Site.

22. When registering an organization and its
divisions, begin with the highest level of the
organization.

23. Select the Organization Administrator role for
the organization for which you wish to create an
affiliate.

24. Select the REGISTER ORGANIZATION button at
the bottom right.

25. The Manage Organization page opens. This
page contains all of the details about your
existing organization.

26. At the bottom of the screen select the middle
button, REGISTER CHILD ORGANIZATION.
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=

Register Organization

Fleasa srter the details for the organization you wish to register with the Ministry into th form bekow,
When you have compieted entering the information, press the Aegrster button at the bottom of the form.

ORGANIZATION
Organization Name*
Legal Businavs Name®

Business Number

ADDRESS

Address Line 1 (e.g. Street adress, P.0. box, RR no, etc.)*
Address Line 2 (e.g. Apartment, suite, unit, building, floor, etc.)
Address Line 3

City*

Country®

Canada =l

Province / State*
Saskalchewan =]

pastal / 2ip Code*

Other Province / State

REGISTER

Home: | Ministry of Environment Website | Disclaimer | Privacy | Help | Feedback | Site Map | © Copyright 2013 | Build 1.0.0.103

Gavernment Choose s Mestry. =
/24 Sasatchewan WSA ENVIRONMENT
Quick Search:
e R ———
Mario, Al Lortth
O I. S . Register Organization Hanage Indwvidual Profile
niine services oo s i
incwidual Dashboard

Register Organization

The organization was successfully created and submitted to the Ministry for review, You will receive a confirmation emall containing additional
information within the next hour.

ey

.
Click Here

Saskatchewan Ministry of Environment

27. Register Organization Page appears.

28. Complete the empty fields within the
registration form.

Required fields (*) are:

a. Organization Name
b. Legal Business Name
c. Email Address

d. Main Phone

e. Address

f. City

g. Country

h. Province

i

Postal / Zip Code

29. Once you have completed the form, select
REGISTER.

30. A confirmation screen appears with the
following message (to the left).

31. Before you can begin to make submissions to
the Ministry of Environment, a representative of
the Ministry will verify your organization and
notify you when that has happened.

32. Check the email address you used in association
with the organization registration for further

information.

33. Select RETURN.
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Government Choose a Wnestry
of
/il sasiarchewan WSA ENVIRONMENT

34. Secure Login appears.

Frciy, Mareh 012013

Sromtnsin 35. Login with your email address and password.

Signing in will allow individuals to:
a. Select which role they wish to use while

P using the po.rtfal d.a.shboard; .
b. Manage their individual profile;
Emad A c. View submissions to the ministry by
Password themselves and other members of the
organization; and
L R d. Initiate a submission to the Ministry of
Environment.

36. The Select User Profile Page appears to allow
you to select the role you wish to use while
using the portal dashboard.

Saskatchewan Ministry of Environment
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C) ASSIGN STAKEHOLDER ROLES

This section will guide you through the steps of assigning stakeholder roles within your organization. Assigning
stakeholder roles within your organization will allow other individuals to also act on behalf of your organization. In
order to assign stakeholder roles to other individuals, the individual must first create their own personal account.
When that is complete, you will need the email address of the individual you will be inviting and which stakeholder
role they should have. Follow the steps below for definitions of each stakeholder role and how to assign these

roles.

Government Chose 3 Mty [=

of
 Saskarchewan WSA ENVIRONMENT

Select User Profile
Pease select which identity you would ke to assume for this session.
You can change this at a lter time by selectng Manage Business Profile from the menu on the top right of any page within this appication

@ Indridual (Mysel) - Indnadual
Budding's Beautiul Biooms - Organization Adminstrator
Budding's Beautful Biooms - Stakeholder Administrator
Budding's Beautiful Biooms - Project Administrator

Home | Ministry of Environment Website | Disclalmer | Privacy | Welp | Feedback | Site Map | © Copyright 2013 | Bulld 1.0.0.88

Government Choose a Mnssiry >

of
A sashatchewan WSA ENVIRONMENT

Piease select which identity you would ke to assume for this session.
6u can change this at a later tme by selecting Manage Business Profile from the menu on the top rght of any page within this appication.
Indradual (Mysel) - Indavdual
Buddng’s Beautful Blooms - Organization Adminsstrator
Buddng's Beautful Blooms - Stakehclder Administrator
Budding's Beautful Blooms - Project Administrator

Home | Ministry of Environment Webs” “back | Site Map | © Copyright 2013 | Bulld 1.0.0.85

Click Here

Saskatchewan Ministry of Environment

37. As part of registering your organization, you will
have been issued three roles:

a. Stakeholder Administrator — has the
ability to invite other individuals to
represent the organization in one or more
roles; such as employees and/or
consultants

b. Organization Administrator — has the
responsibility of managing the
organizational structure, including
adding/removing organizations within the
hierarchy and changing the location of
organizations within the hierarchy;

c. Project Administrator — has the ability to
commission and decommission projects.

Note: You can either keep one, two, or all three
of these roles or you can assign them to another
person in your organization.

38. For an organization, an additional two roles
exist:

a. Employee Stakeholder — granted the
authority to participate in, and interact
with, applications for permissions and
document submissions. This role allows
the individual to create and submit an
application on behalf of the organization.

b. Consultant Stakeholder —allows a
consultant to act on behalf of the
organization.

39. You will also have an Individual (Myself) —
individual role used when representing your

own interests (not your organization’s); for
example, applying for a Burning Permit.

Individual Profile

40. Select the radio button beside Individual
(Myself) — Individual.

41. Select the green SELECT IDENTITY button.

10
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E

o=
P —

Online Services 0
o T ] S I

Application,
Organization Mumber i i Pormit of Project Status
Description
” Coealosty 1]
—_——
/‘ Sasiaichewan WSA ENVIRONMENT

Online Services 0

Profile

| Intro l [Edit Your Profile L Change Your Password

Select the "Edit Your Profile” tab to view and or make changes to your contact information.
Select the "Change your Password” tab to select a new password.

Home | Ministry of Environment Websile | Disclaimer | Privacy | Help | Feedback | Site Map | @ Copyright 2013 | Build 1.0.0.88

Saskatchewan Ministry of Environment

Note: If you have previously made submissions
to the ministry, this screen will not be blank

42. Select Manage Individual Profile.

43. Select Edit Your Profile to make changes to
your:
a. Address Information;
b. Email Address; or
c. Contact Information.

44. Select Change Your Password to edit your
password.

11
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Choose a Minsiry -

Budding's Beauthul Blooms - Stakeholder Adminstrator
Buddng's Beautful Biooms - Project Administrator

Home | Ministry of Environaent Welisite | Disclalmer | Privacy | Help | Feedback | Sile Map | © Copyright 2013 | Build 1,0.0.88

ENVIRONMENT

Weanesday, uty 03, 2013
Direcony | Contact s

Manage Stakeholders

This page alows you to manage Stakeholder records associated to the Organization to which you are the Stakebolder Administrator.
Disabing » Stakeholder Role prevents the corrospondng user from loggng in with the disabled Stakebolder Role.

Ta add a new Stakoholder ta your organczation, please contact the Ministry directly.

Blooms R Best

Budding, Daphne

+ Organization ASmnstrator (dsabie)
* Stakeholder Administrator (de-sbie)
= Project Administrator (Jgable

! hide disabled records

T R

R‘.

| Government Choose a Wnesiry =]
/4 swsatthesan WsA ENVIRONMENT
Quick Search: Wednewday, Juty 03, 2013
@ s s O ascoee o [N Birsctony | Contact Us

Online Services o :

Stakeholder Admmnistrator Dashboard

Add Stakeholder Role

Daphne Budding

STAKEHOLDER

Stakeholder Rode *

Email Address® i

oo eio

Ny

(C click Here )

Saskatchewan Ministry of Environment

Stakeholder Administrator

45. The Stakeholder Administrator is responsible for
managing the individuals, including employees,
consultants, organization administrators, project
administrators, and fellow stakeholder
administrators who will be interacting with the
business portal on behalf of the business they
are representing.

46. This responsibility includes:

a. Inviting employees/consultants to register as
a member of the organization;

b. Associating the appropriate stakeholder role;
and

c. Updating/disabling user account accesses.

47. To select this role, select the radio button
associated with Stakeholder Administrator, then
click Select Identity.

48. Manage Stakeholders appears.

49. To disable a stakeholder role that is currently
assigned to you, select disable at the end of the
role.

50. To add a stakeholder role to your own account,
select add stakeholder role below your name.

51. Select the Stakeholder Role from the dropdown
(consultant, employee, individual,
organization/project/stakeholder administrator)
Note: you cannot select a role that has already
been assigned to you.

52. Enter your email address.

53. Select Add Stakeholder Role at the bottom of
the page.

12
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) Govemment Ensoss a ey =
g S
7 savkatchewan WSA

ENVIRONMENT 54. The new stakeholder role appears under your
Tumsdey, hiy 0. 201

_ ovecueiconuct s name.

55. To invite others to represent the organization,

select INVITE STAKEHOLDER at the bottom of
Manage Stakeholders the screen.

This page allows you to manage Stakehoider records assonated to the Organization to which you are the Stakeholder Administrator,
Disabling a Stakeholder Role prevents the corrosponding user fram logging in with the disabled Stakeholder Roie.
Ta add & new Stakehoider ta your Srganization, please contact the Ministry directly.

Budding's Beautiful Blooms
Budding, Daphne

[#hide disabled records

INVITE STAKEMOLDER m

Home | Ministry of Environment Welsi-

Click Here

telp | Feedback | Site Map | © Copyright 2013 | Duild 1.0.0.08

) Govemment Choase » Umasry =

Ve wan ENVRONENT 56. Enter the email address of the individual you
wish to invite.

Tuesday, S 09,2013
@ Thaste ©) Al Government 5 | 2] anced Ses ot Dwectory § Contaet s

Online Services o

Invite Stakeholder

Plaass anterthe datats forthe parsce you wish to it to particnata i your organization antering both an e-ma addeass a6 wel a5 the 58. Select SEND INVITE.

57. Enter the role you wish to assign the individual
for your organization.

Once they have verfied their partiopation with your organization, you wil then be able to manage therr details an the Stakehokier
Management page.

STAKENOLDER 59. The invited individual will receive an email
—— informing him/her that they have been invited
[E—— to represent the organization in the role you

m —r— selected from the invitation screen.

Home | Finistry of EnviFonment = v | Help | Feedback | Site Map | © Copyright 2013 | Build 100,88

60. This individual must follow the steps outlined in
the email to accept the invitation and to register
in the portal.

Click Here

Note: An individual can only be assigned one
role at a time. If you want to assign multiple
roles, the process must be repeated.

13
Saskatchewan Ministry of Environment
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’-{.' Gavernment
i o
Vi Saskatchewan ENVIRONMENT

Tosesdar, Sarusary 28, 2014
Durwchory | Cootact Us

. T~
Click Here
Select User Profile

Piease select which identity you would like to assuma for this session.

You can change this at & later time by selecting Manage Business Profile from the menu on the top right of any page within this application.
Individual (Myself) - Individual
8 Mario Mining Ld, - Organization Administrator
Mario Mining Ltd. - Stakeholder Administrator
Mario Mining Ltd. - Project Administrator
Mario Mining Ltd. - Individual

e oo

Home | Ministry of Environmsent Welish, | | Disclaimes | Privacy | Help | Feedback | Site Hap | © Copyright 7014 | Duild 1.0.0.106

Csnen iy =]

I § Government

Chosss 3 anisy =
o
7 saskarchewan

. . Mario Mining |
Online Services O

Manage Organization

To change or update the detalls of your Organization, please change the information accardingly in the form below.
When you have finished, press the Updste butten to save your changes.

1F you do not have any changes to make, please retur to the previous page.
ORGANIZATION

Organization Name*

Mario Mining Ltd.

Legal Business Nama*

Maria Mining Ltd

Business Number

Industry

E-mail s
alivmariomgmail.com

Phone®
(555) 252-5252

uroare cecroren coo onasmzanion— B e

f Chooss s Mrmiry =
A

WSA ENVIRONMENT

Tosaday, buly 05, 2013
Girectory | Contact Us

User Profile

CI [ Ck H ere which identity you would Bke to assume for this session.
ou can change this at a later time by selecting Manage Business Profile from the menu on the top right of any page within this application.
Indwidual (Myself) - Indnidual

Budding's Beautiful Blooms - Organization Administrator
Budding’s Beautiful Blooms - Stakehalder Administrator
|9 Budding's Beautiful Blooms - Project Administrater

m

Home | Ministry of Environment Webs"

“~ | Feedback | Sitc Map | @ Copyright 2013 | Build 1,0.0.80

Click Here

Saskatchewan Ministry of Environment

Organization Administrator

61. The Organization Administrator is responsible
for adding, updating, and removing
organizations within the hierarchy.

62. Select the Organization Administrator radio
button, then click SELECT IDENTITY.

63. Manage Organization appears.

64. Update any Organization Information if needed,
then select SUBMIT at the bottom of the page.

65. Click REGISTER CHILD ORGANIZATION to add an

affiliate to the existing organization.

Project Administrator

66. The Project Administrator is responsible for the

management and upkeep of projects within the
organization.

67. The Project Administrator can add or disable
projects within his/her organization.

68. From the Select User Profile page, select Project
Administrator, then click SELECT IDENTITY.
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Saskatchewan Ministry of Environment

69.

70.

71.

72.

73.

74.

75.

Manage Projects page appears.

Select ADD NEW PROJECT.

Enter the name of the project.

Select the Parent Project from the Parent
Project dropdown, if applicable.

Provide a description of the project.
Once the information is added, select CREATE.

Note: The project can now be referenced in all
applications and submissions made to the
Ministry of Environment.

The Manage Projects page will now show the
project you created.
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D) ACCESS APPLICATIONS

This section will assist you in beginning the process of submitting an application or permission to the ministry. If
you are making a submission on behalf of your organization, you will need to ensure that you have signed into the
portal and selected a stakeholder role that belongs to the organization that you are applying on behalf of. Follow

the steps below to begin this process.

76. To access applications, submissions, and
permissions that you want to submit to the
Ministry of Environment, go to your main
dashboard (shown to the left).

77. Click on NEW APPLICATION.

Search:

Application,
o | b+ s b’ s ke % Click Here
Description i .
78. New Application page appears.
3
= — m— 79. If you are making a submission on behalf of your
usiness Municipal Individual i i ) R
organization, remain under the Business tab.

Air Quality Submission L

Client Service Office ¥

Climate Change &

Environment Assessment

Fish & Wildlife Research

Fisheries

Forestry

General

vl w| wf |~

Hazardous Materials Storage

Industrial

Industrial Sewage Works

Industrial Waterworks

Landfills

Lands Branch

Mining

Ministerial Designated Qualified
Person

vl w|w]| v ] | v~

Spills / Impacted Sites

Water Security Agency

80.

Note: the Municipal tab holds
permissions/applications for an individual to
submit on behalf of their municipality and the
Individual tab holds permissions/applications for
an individual to submit for their own personal
interest.

Find the relevant area you will be submitting to
(e.g. Hazardous Materials Storage) then find the
application or permission you need to submit to
the ministry.

You are now ready to submit permits and/or
applications online with the Ministry of
Environment!

Need help setting up your account? Contact: BusinessAdoption@gov.sk.ca

If you have questions regarding policies or programs, please contact the subject matter expert
you normally work with or our Client Service Office at 1-800-567-4224.

Saskatchewan Ministry of Environment
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